Seat No.: Enrolment No.

GUJARAT TECHNOLOGICAL UNIVERSITY

Diploma Sem-II examination June 2009

Subject code:320037 Subject Name: Introduction to Computer
Date: 26 / 06 / 2009 Time: 10:30am-1:00pm
Total Marks: 70

Instructions:
1. Attempt all questions.
2. Make suitable assumptions wherever necessary.
3. Figures to the right indicate full marks.

Q1 (a) Explain Block Diagram of Computer with functions of each
part.
(b) Explain various windows system tools with there uses.
Q.2 (a) Explain following dos commands
CD, RD, DIR, RENAME, ATTRIB, CHKDSK, FORMAT
(b) Give details about the following type of files
bat, .sys, .exe, .txt, .doc, .omp , .jpeg
OR
(b) Define Terms : RAM, EPROM, ROM, Bit, Gigabyte, Byte,
VRAM
Q.3 (a) Differentiate between Analogy system & Digital System
(b) Explain Concept & meaning of Floppy, CD & Zip Drive
OR
Q.3 (a) Compare Dos Operating System & with Window’s Operating
system along with explaining advantages-disadvantages of
both
(b) Explain any two : Title Bar, Tool Bar, Menu Bar
Q.4 (@) What is Mail Merge? Explain the Mail merge feature with its

advantages

(b) Explain meaning of Following short cuts in word.
Ctrl + A, Ctrl + B, Ctrl+1, Ctrl+], Shift + End ,
Ctrl + Shift + End, Ctrl + Shift + Right Arrow

OR
Q.4 (a) Whatis Bullets & Numbering? Explain Out line Bullet with
each detail of Customization as provided in figure 2.
(b) Explain any 7 effects of font formatting from fig 1.
Q.5 (a) Whatis Formula in Excel? Explain various kind of Formula
formatting in excel with various kind of functions
(b) Explain various Alignment Cell Formatting options of Excel as
shown in figure 3
OR
Q.5 (a) Whatis a Chartin Excel? List various types of Charts
available in excel & explain any two in detail.
(b) Give details about following terms in respect to spread sheet
software :
Workbook, Work Sheet, Cell, Row, Column, Range, Macro
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