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Seat No.: _____                                                               Enrolment No.______ 
   

GUJARAT TECHNOLOGICAL  UNIVERSITY 
Diploma  Sem-II examination June 2009 

Subject code:320037    Subject �ame: Introduction to Computer 
Date: 26 / 06 / 2009                      Time:  10:30am-1:00pm 

Total Marks: 70 

Instructions: 
1. Attempt all questions.  

2. Make suitable assumptions wherever necessary. 

3. Figures to the right indicate full marks. 
 

Q.1 (a) Explain Block Diagram of Computer with functions of each 
part. 

07 

 (b) Explain various windows system tools with there uses. 07 

Q.2 (a) Explain following dos commands  
CD, RD, DIR, RENAME, ATTRIB, CHKDSK, FORMAT 

07 

 (b) Give details about the following type of files 
.bat , .sys, .exe, .txt, .doc, .bmp , .jpeg 

07 

  OR  

 (b) Define Terms : RAM, EPROM, ROM, Bit, Gigabyte, Byte, 
VRAM 

07 

Q.3 (a) Differentiate between Analogy system & Digital System 07 

 (b) Explain Concept & meaning of Floppy, CD & Zip Drive 07 

  OR  

Q.3 (a) Compare Dos Operating System & with Window’s Operating 
system along with explaining advantages-disadvantages of 
both 

07 

 (b) Explain any two : Title Bar, Tool Bar, Menu Bar 07 

Q.4 (a) What is Mail Merge? Explain the Mail merge feature with its 
advantages 

07 

 (b) Explain meaning of Following short cuts in word. 
Ctrl + A, Ctrl + B,         Ctrl + I,      Ctrl + ] ,           Shift + End ,  
Ctrl + Shift + End,         Ctrl + Shift + Right Arrow 

07 

  OR  

Q. 4 (a) What is Bullets & Numbering? Explain Out line Bullet with 
each detail of Customization as provided in figure 2. 

07 

 (b) Explain any 7 effects of font formatting from fig 1. 07 

Q.5 (a) What is Formula in Excel? Explain various kind of Formula 
formatting in excel with various kind of functions 

07 

 (b) Explain various Alignment Cell Formatting options of Excel as 
shown in figure 3 

07 

  OR  

Q.5 (a) What is a Chart in Excel? List various types of Charts 
available in excel & explain any two in detail. 

07 

 (b) Give details about following terms in respect to spread sheet 
software :  
Workbook, Work Sheet, Cell, Row, Column, Range, Macro 

07 
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;}RGF;}RGF;}RGF;}RGF: 
1. AWFH 5|`GF[GF HJFA VF5JF OZHLIFT K[PAWFH 5|`GF[GF HJFA VF5JF OZHLIFT K[PAWFH 5|`GF[GF HJFA VF5JF OZHLIFT K[PAWFH 5|`GF[GF HJFA VF5JF OZHLIFT K[P.  
2. H~Z H6FI tIFH~Z H6FI tIFH~Z H6FI tIFH~Z H6FI tIF\\\\ IYF IF[uI WFZ6FVF[ AF IYF IF[uI WFZ6FVF[ AF IYF IF[uI WFZ6FVF[ AF IYF IF[uI WFZ6FVF[ AF\\\\WJLWJLWJLWJL. 
3. HD6L HD6L HD6L HD6L AFH] NXF"J[, VFAFH] NXF"J[, VFAFH] NXF"J[, VFAFH] NXF"J[, VF\\\\S0F 5|`GF[GF 5}ZF U]6 NXF"J[ K[PS0F 5|`GF[GF 5}ZF U]6 NXF"J[ K[PS0F 5|`GF[GF 5}ZF U]6 NXF"J[ K[PS0F 5|`GF[GF 5}ZF U]6 NXF"J[ K[P 
4. 5|`G5+GL V5|`G5+GL V5|`G5+GL V5|`G5+GL V\\\\U|[HL 5|T VFWFZE}T U6JLPU|[HL 5|T VFWFZE}T U6JLPU|[HL 5|T VFWFZE}T U6JLPU|[HL 5|T VFWFZE}T U6JLP 

5|`GP!5|`GP!5|`GP!5|`GP!    

 sVf SF[d%i]8ZGF[ a,F[S 0FIFU|FD T[GF NZ[S EFUGF SFI" ;FY[ ;DHFJF[PP 07 

 sAf V,U V,U HFTGF lJg0M; ;L:8D 8]<; T[GF p5IF[U ;FY[ ;DHFJF[P 07 

    

5|`GPZ5|`GPZ5|`GPZ5|`GPZ    

 sVf GLR[GF 0F[; SDFg0 ;DHFJF[P 07 

  CD, RD, DIR, RENAME, ATTRIB, CHKDSK, FORMAT  

 sAf GLR[ D]HAGL OF.<;GF 5|SFZ lJX[ DFlCTL VF5F[P 07 

  .bat , .sys, .exe, .txt, .doc, .bmp , .jpeg  

  VYJFVYJFVYJFVYJF  

 sAf  jIFbIF VF5F[P 07 

  RAM, EPROM, ROM, Bit, Gigabyte, Byte, VRAM  

5|`GP#5|`GP#5|`GP#5|`GP#    

 sVf V[GF,F[U ;L:8D VG[ 0LHL8, ;L:8D JrR[GF[ TOFJT ,BF[P 07 

 sAf O,F[5L4 ;L0L VG[ hL5 0=F.J GF VY" VG[ l;wWF\T ,BF[P 07 

  VYJF VYJF VYJF VYJF   

5|`GP#5|`GP#5|`GP#5|`GP#    

 sVf 0F[; VF[5Z[8L\U ;L:8D VG[ lJg0F[h VF[5Z[8L\U ;L:8DGF OFINF VG[ U[ZOFINF VF5LG[ 
AgG[G[ ;ZBFJF[P  

07 

 sAf SF[. 56 A[SF[. 56 A[SF[. 56 A[SF[. 56 A[ ;DHFJF[P 07 

  !P 8F.8, AFZ4  ZP 8], AFZ4  #P D[G]AFZ  

       

5|`GP$5|`GP$5|`GP$5|`GP$    

 sVf D[.,DH" X]\ K[ m D[.,DH"GL ,F1l6STFVF[ T[GF OFINF ;FY[ ;DHFJF[P 07 

 sAf J0"GF GLR[GF XF[8"S8;GF[ VY" VF5F[P 07 

  Ctrl + A,  Ctrl + B,   Ctrl + I,   Ctrl + ] ,   Shift + End ,  
Ctrl + Shift + End,   Ctrl + Shift + Right Arrow 

 

  VYJFVYJFVYJFVYJF     

5|`Gv$5|`Gv$5|`Gv$5|`Gv$    

 sVf A],[8;  VG[ G\AZL\U X]\ K[ m VFS'lTvZ VFS'lTvZ VFS'lTvZ VFS'lTvZ DF\ NXF"jIF 5|DF6[ VFp8 ,F.G A],[8G]  
V\UlTSZ6 ;lJ:TFZ ;DHFJF[P 

07 

 sAf VFS'lT v ! VFS'lT v ! VFS'lT v ! VFS'lT v ! DF\ NXF"J[, OF[g8 OF[D["8L\UDF\YL SF[.56 ;FTGLSF[.56 ;FTGLSF[.56 ;FTGLSF[.56 ;FTGL V;Z ;DHFJF[P  07 

       

5|`Gv55|`Gv55|`Gv55|`Gv5    

 sVf V[S;,DF\ OF[dI]",F X]\ K[ m V[S;[,DF\ V,U V,U 5|SFZGL OF[dI]",FG]\ OF[D["8L\U V,U V,U 
5|SFZGF O\SXG ;FY[ ;DHFJF[P 

07 

 sAf VFS'lTv#VFS'lTv#VFS'lTv#VFS'lTv# DF\ ATFjIF 5|DF6[ V[S;[,GF ;[, V[,F.D[g8G]\ V,U V,U 5|SFZG]\  OF[D["8L\U 
;DHFJF[P 

07 

  VYJF VYJF VYJF VYJF      

5|`Gv55|`Gv55|`Gv55|`Gv5    

 sVf V[S;[,DF\ RF8" X]\ K[ m V,U V,U 5|SFZGF RF8"GL IFNL AGFJM VG[ SF[.56 A[ ;lJ:TFZ 
;DHFJF[PP 

07 

 sAf :5|[0XL8 ;F[O8J[ZGF ;\N"EDF\ GLR[GF 5NM ;DHFJF[P 07 

  JS"A]S4   JS"XL84    ;[,4   ZF[4    SF[,D4     Z[.Gh4       D[S|M  
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Figure : 1 

 

 

Figure : 2 

 

Figure : 3 


