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Diploma Sem-1I examination June 2009
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Instructions:

1. Attempt all questions.

2. Make suitable assumptions wherever necessary.
3. Figures to the right indicate full marks.
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What is excel? What are its characteristics? Write advantages

of using electronics worksheet
Explain excel screen in brief
Write a step for the following

(i) copying single cell to several cell

(i) Inserting columns in a worksheet
Give classification of excel function? Explain any three
financial function with suitable example

OR

Explain any three statistical function with suitable example

Explain format dialog box to format the cell
What is cell referencing? Give types of cell referencing and
explain any two date function with suitable example

OR

Exaplain any three math function with suitable example
Write a step to displaying 3-D column chart

How to use chart wizard facility to display pie chart
Explain text alignment and orientation with suitable example
in excel

OR

Explain drawing tool bar in excel
What is macro? Write a step to record macro? How to run it

What is power point? What are the advantages of power

point? Write a step to create any power point presentation

Give the list of power point view? Explain each in brief
OR

Explain print option for printing the worksheet
Write a step to create automatic slide show in a power point
( do not use mouse click or keyboard to display next slide)
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