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Instructions:

1. Attempt all questions.

2. Make suitable assumptions wherever necessary.
3. Figures to the right indicate full marks.
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Q.5

(@)

(b)

What is input devices & output devices? Write in detail.
Write the meaning of shortcut keys:

1. Ctrl+A 2Cul+vV 3.Cul+X 4.Ctrl+S  5.Ctrl+O
6.Alt+F4 7.Ctrl+Z

Write Any one
1. Define the term computer. Write about basic application of
computer.

2. Which are the types of operating systems? Which operating
system Is used now days?
Write in short: (Any Seven)
1. Write the list of menus in M.S.Word.
Give name of different commands available in file menu.
Write the steps to change background.
What is CUI & GUI?
What is RAM & ROM?
What is Tool tip?
What is File & Folder?
What is Recycle bin?
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OR
Write in short: (Any Seven)

1. What are control buttons of windows?
Explain the function of cut & copy command.
What is L.C.D.?

What is desktop?

What is hardware?

Write the steps to change date and time.
Explain the function of undo command.

8. Write the names of two kinds of printer.
Write the full form of given words: ( Any Seven)

1. KB 2.CD 3.CPU 4.DVD 5DOS 6.IP 7.GB 8.0S

9.HD

A

OR

Define: (Any Seven)
1. BIT & BYTE 2 PROGRAMME. 3. SOFTWARE 4.SAVE AS
5. CURSOR 6. VDU 7.RESTORE 8.ZOOM.
Fill in the blanks: (Any Fourteen)

| R menu is mainly used for the modification of the

document.
2. Header and Footer are in ........ menu.
3. Scanner is .............. device.
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. Extension of M.S.Word is ...
. Windows XPis.......cocceiiiiiiiin,

.In M.S.Word to print ...... shortcut key is used.

. Extension of Notepad is ................

. Full form of M.B.is ..............

. Landscape & portrait are in............

10.
11.

To create new folder .......... mouse key is useful.
In windows generally all files are saved in........ folder.

. To create new file .......... short key is used.

......... show an open application in window.
Boarder and shading are in..... .... menu
Printeris .......... device.
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