Seat No.: Enrolment No.

GUJARAT TECHNOLOGICAL UNIVERSITY
Diploma Sem-II Remedial Examination September 2009

Subject code: 320037 Subject Name: Introduction to computer
Date: 22/09/2009 Time: 11:00am-1:30pm
Total Marks: 70

Instructions:

1. Attempt all questions.

2. Make suitable assumptions wherever necessary.

3. Figurestotheright indicate full marks.

4. English version Authentic

Q.1 (8 | Writein detail about input and output devices of computer system. 04
(b) | Write down the dropdown menu of M.S.Excel. 05
(© Giveinformation about the insert menu of M.S.Word. 05
Q.2 (& | Writedown the steps of find replace and spell check options of 07
M.S.Word.
(b) | Write the definition of computer and drow a block diagram of 07
computer system.
OR
(b) | Define the desktop of windows 07
Q.3 (a Define the various symbols used in M.S.Excel. 04
(b) | Giveinformation about facilities givenin M.S.Word. 05
(© Write the difference between hardware and software. 05
OR
Q.3 (& | Writethe difference between Notpad and Wordpad. 04
(b) | Giveinformation about tools used in paint. 05
(c) | Write down the dropdown menu of M.S.Word. 05
Q4 (8 | Write down the steps to create a new folder. 04
(b) | How to usethe formulasin M.S.Excel. 05
(© How to insert the picture in your document? 05
OR
Q.4 | (@ | Writedown the stepsto create a new icon on the desktop. 04
(b) | Write about the use of paint and introduce paint screen. 05
(© How to creat achart in M.S. Excel? 05
Q.5 (8 | Write about the Recycle bin. 04
(b) | Write about the edit menu of M.S. Excel 05
(©) | What are the points to be kept in mind while font setting? 05
OR
Q.5 (& | Writedown the steps of calendar setting. 04
(b) | Write about the use of window explorer. 05
() | Write down the steps of C.D.writing. 05
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