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Instructions:                                                                                    Total Marks: 70 
1. Attempt all questions.  
2. Make suitable assumptions wherever necessary. 
3. Figures to the right indicate full marks 
4. Illustrate your answer with neat sketches wherever necessary 

 
Q-1. (a) Explain the following in brief.           12 
 (1) Draw a block diagram of digital computer and explain in details. 
 (2) Explain the classification of computer 
 (3) List the various input & output devices. Explain any two of each. 
  

(b) Differentiate between RAM & ROM          02 
 
Q-2. (a) Explain following DOS commands.          07 
          1.  DIR     2.  ATTRIB   3.   CHKDSK    4.   FORMAT   
 (b) Explain in brief.             07 
       1. Taskbar   2.  Folder   3. Screen saver 
    OR 
 (b) Explain in brief.              07 
        1. Recycle bin   2. Start menu     3.  Background 
 
Q-3. (a) Explain the different parts of windows explorer? Explain any TWO      05 
 (b) What is the different way to create a short cut?         04 
 (c) What is template in WORD? Explain in brief.         05 
 
   OR 
Q-3. (a) How can you copy files & folder with the help of windows explorer?      04 
 (b) Explain My computer in brief.           05 
 (c) Explain Dialogue boxes in brief. List various dialogue boxes.       05 
 
Q-4. (a) How header and footer are added into the document? Explain in brief.      05 
 (b) Explain font formatting in WORD.          05 
 (c) What is drawing tool bar. How can you apply border and shade to table.    04 
   OR 
Q-4. (a) What is mail-merge? Explain with example.        06 
 (b) What is page set up? Explain.          04 
 (c) Explain spell checker in WORD.          04 
 
Q-5. (a) Explain Control panel’s functions.         05 
 (b) What is desktop? Explain the different icons of desktop.       05 
 (c) Explain the ruler in WORD.          04 
 
   OR 
Q-5. (a) Explain taskbar? Explain how you can customize the taskbar.      05 
 (b) Explain Screen saver with its properties.         05 
 (c) Explain the different tabs available in WORD.        04 
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5|`GP!5|`GP!5|`GP!5|`GP! A GLR[GF 5|`GF[GF ;lJ:TFZ ;DHFJF[P 12 

 sVf 0LhL8, SF[d%I]8Z GF[ a,F[S 0FIFU|FD NF[ZL ;lJ:TFZ ;DHFJF[P  
 sAf SF[d%I]8ZGF 5|SFZ lJX[ J6"G SZF[  
 sSf .G5]8 v VFp85]8 0LJF.; G GFD ,BF[ AgG[GF A[ lJX[ H6FJF[P  
 B Z[D s RAM f VG[ ZF[D s ROMf GF TOFJT H6FJF[P 02 

5|`GPZ5|`GPZ5|`GPZ5|`GPZ    
 sVf GLR[GF 0F[; SDFg0 lJX[ ,BF[ 

!P 0LPVF.PVFZ       ZP V[8=LA      #P R[S0L:S           $P OF[D["8 
07 

 sAf ;lJ:TFZ ;DHFJF[ 
!P 8F:SAFZ             ZP OF[<0Z            #P :S=LG ;[JZ 

07 

  VYJFVYJFVYJFVYJF  
 sAf  ;lJ:TFZ ;DHFJF[P 

!P ZL;FIS, ALG            ZP :8F"8 D[G]               #P A[S U|Fpg0 
07 

5|`GP#5|`GP#5|`GP#5|`GP#    
 sVf lJg0M V[S;%,F[ZZ GF EFU H6FJF[P SF[.56 A[ lJX[ ;DHFJF[ 05 
 sAf XF[8"S8 AGFJJFGL  H]NL H]NL ZLT ,BF[P 04 
 sSf 8[d%,[8 lJX[ ,BF[P 05 
  VYJF VYJF VYJF VYJF   

5|`GP#5|`GP#5|`GP#5|`GP#    
 sVf lJg0M V[S;%,F[ZZGL DNNYL OF., VG[ OF[<0Z GL SF[5L SZJFGL ZLT lJX[ ,BF[P 04 
 sAf DFI SF[d%I]8Z lJX[ ,BF[ 05 
 sSf 0FI,F[U AF[1F lJX[ J6"G SZF[ H]NF H]NF 0FI,F[U AF[1FGF GFD ,BF[P 05 

5|`GP$5|`GP$5|`GP$5|`GP$    
 sVf 0F[SI]D[g8DF\ C[0Z VG[ O}8Z G[ pD[ZJF DF8[GL ZLT[ lJX[ ;DHFJF[P 05 
 sAf J0"DF\ OF[g8 OF[D["8L\U lJX[ J6"G SZF[P 05 
 sSf 0=F[.\U 8],AFZ X]\ K[ m 8[A,G[ AF[0"Z TYF X[0 S. ZLT[ VF5XM T[ H6FJF[P 04 
  VYJFVYJFVYJFVYJF     

5|`Gv$5|`Gv$5|`Gv$5|`Gv$    
 sVf D[., DH" pNFZC6 ;FY[ ;DHFJF[ 06 
 sAf 5[.h ;[8V5 lJX[ J6"G SZF[ 04 
 sSf J0"DF\ :5[, R[SZ lJX[ ,BF[ 04 

5|`Gv55|`Gv55|`Gv55|`Gv5    
 sVf S\8=F[, 5[G,GF O\SXG H6FJF[P 05 
 sAf 0[:S8F[5 V[8,[ X] m 0[:S8F[5 p5Z VFJ[,F H]NFH]NF VF.SF[G H6FJF[ 05 
 sSf J0"DF\ ~,Z lJX[ ,BF[ 04 
  VYJF VYJF VYJF VYJF      

5|`Gv55|`Gv55|`Gv55|`Gv5    
 sVf 8F:SFAFZ V[8,[ X] m TDFZF 8F:SAFZ G[ S. ZLT[ S:8DF.h SZXF[P 05 
 sAf :S=LG ;[JZ GL 5|\F[58L" lJX[ ,BF[P 05 
 sSf J0"DF\ VFJTF H]NF H]NF 8[A lJX[ ;DHFJF[P 04 
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