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Seat No.: _____                                                      Enrolment No.______ 
   

GUJARAT TECHNOLOGICAL  UNIVERSITY 
Diploma  Semester -I   Examination January- 2010 

 

Subject code: 310019   Subject  ame: Computer-I  
Date: 25 / 01 /2010                              Time: 11.00 am – 1.30 pm   

                               Total Marks: 70 

Instructions: 
1. Attempt all questions.  

2. Make suitable assumptions wherever necessary. 

3. Figures to the right indicate full marks. 

4. English version is Authentic 

Q.1 (a) Answer the following 07 

  (1) Discuss an importance of Computers.  

   (2) Explain different Printers  

 (b) Explain different Operating Systems.  07 

Q.2    

 (a) Explain in short  07 

  (1) MENU  

  (2) FILE  

 (b) Explain in short 07 

  (1) START MENU (2) TOOLBAR  

  OR  

 (b) Explain the following DOS Commands 07 

  (1) DIR/W     (2) CD  

Q.3    

 (a) What is WORD? Explain its importance. 07 

 (b) Describe the steps to create & delete a Folder. 07 

  OR  

Q.3 (a) Explain different parts of MY COMPUTER. 07 

 (b) Give steps to Copy Files and Folders. 07 

    

Q.4    

 (a) How Drawing tool bar is useful in Word. 07 

 (b) Explain FORMAT BAR in WORD. 07 

  OR  

Q. 4 (a) What is spell check 07 

 (b) Explain mail-merge with example 07 

    

Q.5    

 (a) Explain VIEW menu in short 07 

 (b) Explain the functions of CONTROL PANEL 07 

  OR  

Q.5 (a) What is TASK BAR? Explain its properties 07 

 (b) Explain FILE Menu in WORD 07 
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;}RGF;}RGF;}RGF;}RGF: 
1. TDFD 5FTDFD 5FTDFD 5FTDFD 5F\\\\R 5||`GMGF HJFA OZHLIFT K[R 5||`GMGF HJFA OZHLIFT K[R 5||`GMGF HJFA OZHLIFT K[R 5||`GMGF HJFA OZHLIFT K[.  
2. H~Z H6FI tIFH~Z H6FI tIFH~Z H6FI tIFH~Z H6FI tIF\\\\ IYFIMuI WFZ6FVM AF IYFIMuI WFZ6FVM AF IYFIMuI WFZ6FVM AF IYFIMuI WFZ6FVM AF\\\\WJWJWJWJLLLL. 
3. HD6HD6HD6HD6L AFH] NX¶FJ{, VFL AFH] NX¶FJ{, VFL AFH] NX¶FJ{, VFL AFH] NX¶FJ{, VF\\\\S0F 5||`GMGF 5}ZF U]6 NX¶FJ[ K[S0F 5||`GMGF 5}ZF U]6 NX¶FJ[ K[S0F 5||`GMGF 5}ZF U]6 NX¶FJ[ K[S0F 5||`GMGF 5}ZF U]6 NX¶FJ[ K[. 
4. VVVV\\\\U|[HLU|[HLU|[HLU|[HL5|T5|T5|T5|T    VFWFZE}T U6FX[PVFWFZE}T U6FX[PVFWFZE}T U6FX[PVFWFZE}T U6FX[P 

 

5|`Gv!5|`Gv!5|`Gv!5|`Gv!    VVVV    GLR[GF 5|`GMGF ptTZM ,BMP 07 

        s!f SMd%I]8ZGF DCtJ lJX[ RRF" SZMP  

        sZf lJlJW l5|g8;"GL ;DH}TL VF5MP  

 AAAA    lJlJW VM5Z[8L\U ;L:8D ;DHFJMP 07 

       

5|`GvZ5|`GvZ5|`GvZ5|`GvZ    VVVV    8}\SDF\ ;DHFJM 07 

        s!f D[G} sZf OF.,  

 AAAA    8}\SDF\ ;DHFJM 07 

     s!f :8F8"D[G} sZf 8},AFZ  

  VYJFVYJFVYJFVYJF  

 AAAA    GLR[GF 0M; SDFg0 ;DHFJMP 07 

     s!f DIR/W   (Z) CD  

5|`Gv#5|`Gv#5|`Gv#5|`Gv#          

 VVVV    WORD X]\ K[m T[G]\ DCtJ ;DHFJMP 07 

 AAAA    OM<0Z AJGFJJF TYF ZN SZJFGF TASSF J6"JMP 07 

     VYJFVYJFVYJFVYJF  

5|`Gv#5|`Gv#5|`Gv#5|`Gv#          

 VVVV    MY COMPUTER GF lJlJW EFUM ;DHFJMP 07 

 AAAA    Files and Folders G[ SM5L SZJFGF TASSF J6"JMP 07 

5|`Gv$5|`Gv$5|`Gv$5|`Gv$          

 VVVV    WORD GF Drawing Tool Bar G]\ DCtJ ;DHFJMP 07 

 AAAA    WORD GF FORMAT BARGL RRF" SZMP 07 

     VYJFVYJFVYJFVYJF  

5|`Gv$5|`Gv$5|`Gv$5|`Gv$          

 VVVV    Spell Check X]\ K[m 07 

 AAAA    MAIL MERGE pNFCZ6;FY[ ;DHFJMP 07 

5|`Gv55|`Gv55|`Gv55|`Gv5          

 VVVV    VIEW MENU 8}\SDF\ ;DHFJMP 07 

 AAAA    CONTROL PANNEL GF SFIM" ;DHFJMP 07 

     VYJFVYJFVYJFVYJF  

5|`Gv55|`Gv55|`Gv55|`Gv5          

 VVVV    TASK BAR X]\ K[m T[GL PROPERTY ;DHFJMP 07 

 AAAA    WORDG]\ FILE MENU ;DHFJMP 07 
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