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Instructions:
1. Attempt all questions.
2. Make suitable assumptions wherever necessary.
3. Figures to the right indicate full marks.
4. English version is Authentic

Q.1 (@) Discuss an importance of Excel along with its characteristics. 07
(b) Explain different parts of Electronic Work Sheet in short. 07
Q.2
(@) Explain any Three Mathematical Functions with suitable examples in Excel. 07
(b)  Describe steps for the following 07
(1) To create a new file and save in Excel.
(2) To insert a new column and raw in work sheet.

OR

(b) Discuss different Financial functions in Excel. 07
Q.3
(a) Explain the following with examples. 07
(1) Auto Sum (2) Average

(b)  Explain steps to create Charts and save in Excel. 07

OR
Q.3 (a) Discuss different types of Charts with examples. 07
(b)  Explain different Drawing Tools in Excel. 07
Q.4 (a) Discuss any Three Menu from menu bar of Power Point. 07
(b) Discuss Page Set up in detail in Excel. 07

OR
Q.4 (a) Whatis Macro ? How Macro is created and used ? 07
(b)  What is Range ? How it is used in Excel ? 07

Q.5
(a) Discuss an importance of Power Point and also give steps to create new 07
presentation.

(b) Discuss any three menu of menu bar of Power point 07

OR
Q.5 (@) How the slide show can be made more attractive explain with examples. 07
(b)  What is Header and Footer ? Explain with examples. 07
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