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Instructions:

1. Attempt all questions.

2. Make suitable assumptions wherever necessary.

3. Figures to the right indicate full marks.

4. English version is Authentic

Q1 (@) Draw a Block diagram of Digital computer system.Explain its main parts.

(b) Explain RAM and ROM

Q.2
(@) Explain DOS commands (Any Two) — (1)DIR(2)COPY(3)PRINT
(b)  What is Task bar and Scroll bar in Window?
OR
(b) How to Create a folder and delete a folder?
Q.3

(@) How to copy a file and folder in Window ?
(b) How to move file and folder in Window?
OR
Q.3 (a) (1)Whatis My Computer? (2)How to rename a file?
(b) (1)What is Recycle bin? How to empty Recycle bin ?
Q.4
(@) What is control panel? How to create short cut?
(b)  What is screen saver? How to select screen saver?
OR
Q.4 (a) How to add or remove programme in window?
(b) How to change background? How to set the clock in Window?
Q.5
(@) Explain utility of MS Word. How to open new file in Word?
(b) (1) How to change font size and type of font in word?
(2) How to print a document in MS Word?
OR
Q.5 (a) How to save a file in word? And how to delete a file in Word?
(b)  (1)How to to use spelling and grammer check in Word?
(2)How to create Table in Word?
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