Seat No.: Enrolment No.

GUJARAT TECHNOLOGICAL UNIVERSITY

Diploma Semester —II Remedial Examination December - 2010

Subject code:320047 Subject Name: Computer 11
Date: 18/12/2010 Time: 10.30 am - 01.00 pm
Instructions: Total Marks: 70

1. Attempt all questions.

2. Make suitable assumptions wherever necessary.
3. Figures to the right indicate full marks.

4. English version is Authentic

Q.1 (@) What is Excel? What are its utilities.
(b)  What is Spredsheet? What is cell address?

Q.2 (@) How can we save Worksheet in excel?

(b)  What is the difference between Save and Save as command?
OR
(b) How can we edit worksheet in excel?

Q.3 (@) How can we insert number of Columns in a worksheet?
(b) How can we delete number of rows in a worksheet?
OR
Q.3 (a) Whatare different ways of formating worksheet?
(b)  What are different types of allingment in excel?

Q.4 (a) How can we print a worksheet in excel?
(b)  How can we create a chart in excel?
OR
Q.4 (a) Explainuse of any 5 Statistical or financial functions.
(b)  What is Macro? How can we use it.?.

Q.5 (@) Whatis Power Point? What are its utility.?
(b) How can we create a presentation in Power Point?
OR
Q.5 (@) How can we view a ‘Slide show’ in Power Point?
(b)  How can we make Power Point presentation attractive?
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