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Attempt all questions.

Make Suitable assumptions wherever necessary.

Figures to the right indicate full marks.

Use of programmable & Communication aids are strictly prohibited.
Use of only simple calculator is permitted in Mathematics.

English version is authentic.

Answer any seven out of ten.

Define the Hardware of computer.

Explain : Bold and Italic

Write the function of undo and redo.

Write the shortcut key of cut and paste.

Write the full form of ALU and CU.

List down the types of charts of Excel.

Explain the function of Print Preview.

Write in detail about “Line” command of AutoCAD.
Write the two function of Ms Power Point.

Write in detail about “Inbox” and “Sent” in e-mail.

Explain: Inkjet Printer.
OR
Draw the block diagram of computer.
Explain the Insert menu of Ms Word.
OR
Explain the View menu of Ms Word.
Explain HATCH and ARC tools of AutoCAD.
OR
Write in detail Crile and Erase command of AutoCAD.
Write the difference between hardware and software.
OR

Explain in detail about Spelling and Grammatical checks option of Ms Word.

Explain the e-mail sending process.
OR
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How will you gather information from website? Explain it.
Explain how will you insert pictures from file XYZ to file ABC?
OR
Write about header and footer.
Write about WordArt of Ms Word.
OR

How will you insert a table in Word document and modify it. Explain.

Define worksheet and workbook of Ms Excel.
OR
Write about formatting toolbar of Ms Excel.

How will you change word “Rahul” with “Rina” in a Word document.

OR
Explain: Font type, Font size, Font color.
Explain any two editing command of AutoCAD.
OR
Draw the screen layout of AutoCAD.
Describe the scope of internet.

Describe the drawing toolbar of Ms Word.

Explain Slide Show of Ms Power Point.

Explain any three function of Ms Excel.

List down any three output device and explain any one.
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