Seat No.: Enrolment No.

GUJARAT TECHNOLOGICAL UNIVERSITY
DIPLOMA ENGINEERING — SEMESTER - I - EXAMINATION — WINTER- 2016

Subject Code:3315102 Date: 03/01/2016
Subject Name: Computer Application
Time: 02:30 PM TO 05:30 PM Total Marks: 70

Instructions:

Attempt all questions.

Make Suitable assumptions wherever necessary.

Figures to the right indicate full marks.

Use of programmable & Communication aids are strictly prohibited.
Use of only simple calculator is permitted in Mathematics.

English version is authentic.

I

Q1 Answer any seven out of ten. €2UH{&ll SlEURL Ulcdotl Lol . 14
Short cut key of font

gle o{l 202 se sl

Short cut key of select all
AAse A ol e s2 s
Short cut key of cut

s ol e se sl

Short cut key of find

5185 ol e se sl

Short cut key of replace
AU ol e se sl
Short cut key of close
sl ofl 2 s2 8l

Short cut key of print

le o{l 20¢ se $l

Short cut key of redo

A s ol e se sl

No of columns in MS-Excel sheet

AH AU AsAce(l As AleHi sl vl

© 0 MG NW DL X AW N P

o

10.  No of rows in MS-Excel sheet
0. UM UYL AsA(l As 2eui A ol vl
Q.2 (@  List down types of chart of MS-Excel. 03
YRR () A ARA ASAAL Uldall YsiRe] Alze wl. 03
OR
()  Explain which changes can be done in Print Preview. 03
) Jle Yleyell sl sl 3511 531 austa? Axesal. 03
(b)  Explain how to correct Spelling and Grammatical mistakes. 03
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Q.3
sl 3

Q.4

()

(b)
(W)

(©)
(8)

(©)
(8)

(d)
(S)

(d)
(S)

(a)
(A)
(a)
(1)

(b)
(W)

(b)
(W)

(©)
(8)
(©)
(8)

(d)
(s)

(d)
(S)

(a)

vllel AL Wal AHRA 565 I JulR? UMt

OR
What is alignment? Explain it.

AABH2 9 B? AHastal.

Which are the facilities given in Power Point? Explain
YRWB2HL 58 58 AoLAS AR 87 aglal,

OR
Which are the facilities given in AutoCAD? Explain

WRLESUL 58 58 AdoLAS AR 87 aglal,

Which are the facilities given in MS-Word? Explain
AH AA ACSHL 58 585 Ao ASARA B? adldl

OR
Which are the facilities given in MS-Excel? Explain

AN AY ASAAHL 58 58 UoLAS A B? adldl.

What is drop cape? Explain it
WU 35U 9f B7?- yHxAl.

OR
Write about uses of arrow key of key board.

5l cll§ell AR Sl ol BUAN AWl

What is Office clipboard? Explain it.
Al sclluclls 9f B2- AxeAl.
OR

How will you change number “2” with “4” in a MS-Excel sheet?

AR AH WY AsAA Al2Hl ANAL €38 “27 oltlRA “¥” olelRHL 58 IlA

M EA2?

Explain any four commands of Insert menu of Ms Word.

WH AU ACSall BUS Nojoll SLBURL UR SHIS UMM,
OR

Explain any four commands of draw menu of AutoCAD.
A215Setl Sl Aofotl SlEURL UR SHIS UHA.

Explain any four commands of Insert menu of Ms Excel.

AU AU ASAAeU SAE Aofoll SBURL UR SHLS AU,

OR
Explain any four commands of modify menu of AutoCAD.

A2 setl SISl Nofotl SIEURL UR SHIS UM

Draw types of curser symbol and write its use in MS-Excel.
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Q.5
sl Y

(W)

(a)
()

(b)
(W)

(b)
(W)

(©)
(8)

(a)
(A)

(b)
(W)

(©)
(8)

(d)
(S)

AU AY ASAAHUL 5ARall YEL WEL WS E1RL WA €801l GUALN

AL

OR
Describe use of header & footer.

852 vl g2Rell GUALIL UHLCL

Write about the advantages and limitations of computer.

slyeell slAEl Aol HAERA 1A cvl.

OR
Explain the e-mail sending process in Gmail.

HASUHL 8RS Hsctale(l Ad cdvll.
Draw the block diagram of computer and explain the functions of each in

detail.
sliyerell 6cAlls SIAAUM ERL Aal €350l sl [l (ArcRl Awl.

Explain use of Auto-CAD in costume designing.
slRYU sloasellotui valEsall Guallal s¢5 A 531 aAs2A? UAHAIA?

How will you create effective presentation through PowerPoint?
ARSI UURSIRS Yo alot dalR scll dN 9 52202

Explain- change case options of MS-Word.

AWM AY dcsall Yo F vlWlel AHsicll.

List down different uses of internet.
B2al2all BuloL 58 s¢ A 531 asla? alel olotlal.,

tH++++E++ 4
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