Seat No.: Enrolment No.

GUJARAT TECHNOLOGICAL UNIVERSITY
Diploma Engineering - SEMESTER-I & 11 « EXAMINATION - WINTER 2013

Subject Code: 310019 Date: 17-12-2013
Subject Name: Computer-I
Time: 2:30 pm - 05:00 pm Total Marks: 70

Instructions:
1. Attempt any five questions.
2. Make suitable assumptions wherever necessary.
3. Figures to the right indicate full marks.
4. English version is considered to be Authentic.

Q.1 (@) Explain SAVE and SAVE AS commands with examples
(b) What is MAIL MERGE ? Explain it with example

Q.2 (a) Whatis Spell Check ? Discuss its importance
(b) Discuss an importance of Drawing Tools in WORD
OR
(b)  Explain the steps to insert TABLE and PICTURE In WORD

Q.3 (a) Explain the importance of CONTROL PANEL
(b) Explain View Menu In WORD
OR
Q.3 (a) Discuss different parts of MY COMPUTRE
(b) Explain Insert Menu in WORD

Q.4 (a) Describe the steps to create new FILE and FOLDER
(b) Discuss an importance of WORD in detail
OR
Q.4 (a) Explain START MENU
(b) Explain the (1) MD (2) RD (3) DIR DOS commands

Q.5 (a) Explain Menu Bar and Task Bar
(b)  Explain the File Menu and Edit Menu
OR
Q.5 (a) Explain GUI operating systems
(b) Discuss merits and demerits of computers
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