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Attempt all questions.

Make Suitable assumptions wherever necessary.

Figures to the right indicate full marks.

Use of programmable & Communication aids are strictly prohibited.
Use of only simple calculator is permitted in Mathematics.

English version is authentic.

Answer any seven out of ten.

Define computer.

To create a new files which shortcut key will you use?
Explain grammar & spell check.

Write about concept of hyperlink using action buttons.
What do you mean by cell-address in Ms-Excel?
What is Internet?

What do you mean by Print Preview?

Explain Page set-up options.

Write about cut, copy & paste of text or an object.
How to save a file?

Write about create & modify WordArt object.
OR
Write about header & footer.
Write about uses of Ms-Excel.
OR

Write about workbook & worksheet of Ms-Excel.

Explain change case options of fonts.
OR

Write about Mail-merge features of Ms-Word.

Write difference between Hardware & Software of computer.
OR

Draw block diagram of computer.

How to apply features likes bullets & numbering.
OR
Write about find & replace text.
Write about change font, font size & font color.
OR
How to send & receive E-mails.
Write about effective presentation through PowerPoint.

OR
Write about insert audios & videos in PowerPoint presentations?
Write about creating new slides?

OR
How many different types of slides are there in Ms- PowerPoint?
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Write difference between line & polyline command.
OR
How many types of toolbars are there in AutoCAD?
Write any two Draw command of AutoCAD.
OR
Write any two Modify command of AutoCAD.
Write introduction & uses of AutoCAD.

Write features & uses of Ms-Word.
How will you use search engines for downloading information.
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