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GUJARAT

TECHNOLOGICAL UNIVERSITY


INSTITUTE VISIT REPORT ( MBA)

Date of  Visit

	Name of the Institute
	

	Address
	

	City/Village
	

	District
	

	State
	

	Pin
	

	STD code
	

	Land Phone number
	

	Cell Number
	

	FAX Number
	

	Email
	

	Alternate Email
	

	Website
	


Principal Details

	Name
	Qualification
	Appointment type
	PhD

	
	
	
	


Note: Principal / Director should have been appointed by a Selection Committee,  with a duly appointed VC’s Nominee by GTU. The Minutes of the Selection Committee and the GTU endorsement should be attached.

Total No of Students: Please write the name of the Specialization/ Functional Areas and specify the number of students, who have chosen it.
If the College offers more than three specializations, please make another copy of the table on a separate sheet and fill it up. 

	
	1St Year
	2nd year
	2nd year
	2nd year

	Name of Specialization/ Functional Areas
	------------
	
	
	

	MBA
	
	
	
	

	Total
	


Notes: Functional Areas: Marketing Management, Finance Management, Human Resource Management; Information Systems Management;  Specializations: International Business Management, Banking & Insurance, Rural Management, Asian Business (Immersion Study), Sustainable Global Businesses (Immersion Study)

Details about Contact Person
	Title
	

	First Name
	

	Last Name
	

	Address
	

	Town/Village
	

	State/UT
	

	District
	

	Pin
	

	Designation
	

	STD code
	

	Land Phone number
	

	Cell Number
	

	FAX Number
	

	Email
	


Applied for Academic Year 2012-13

	Program
	Course
	Level
	Shift
	Current
Intake
	Intake
Applied
	Accreditati on status

	
	
	
	
	
	
	


Institute Level Faculty
	
	Actual number
	Required number
	Deficiency

	Total Faculty


	
	
	


     Please attach separate Lists  of Faculty Members appointed 

(i) through a Selection Committee,  with a duly appointed VC’s Nominee by GTU.(-- The Minutes of the Selection Committee and the GTU endorsement should be attached.) 

(ii) on an adhoc or contract basis, appointed by the Management of the Institute.
Program Level Faculty
	Program
	Course
	Level
	Full a Selection Committee,  with a duly appointed VC’s Nominee by GTU.(-- The Minutes of the Selection Committee and the GTU endorsement should be attached.) Time / Part Time
	Approv ed Intake
	No of Fac ulty

	
	
	
	
	
	


Note: Faculty must be appointed through a Selection Committee, with a duly appointed VC’s Nominee by GTU. The appointment must be endorsed by GTU. 

Computational Facilities
	Type
	Available
	Required
	Deficiency

	Internet Bandwidth
	
	
	

	Printers
	
	
	

	Legal Application S/W
	
	
	

	Legal System S/W
	
	
	

	PCs to Student ratio
	
	
	


Library Facilities
	Type
	Available
	Required
	Deficiency

	Volumes
	
	
	

	Titles
	
	
	

	National Journals
	
	
	

	International Journals
	
	
	

	Reading Room Capacity
	
	
	

	Multi Media PC
	
	
	


Details of Academic Room

	Type
	Level
	Actual Room 
	Expected Room 
	Deficiency

	Class Room- Tutorial Room-UG
	
	
	
	

	Class Room- Tutorial Room-PG
	
	
	
	

	Seminar Hall
	
	
	
	


eJournals
	Type
	Final Deficiency

	No and List of E Journal
	Yes or No        (See  AICTE Deficiency Report) 


Language Laboratories 
	SN
	Name of  Software for Language Lab 
	No of PCs  in Language Lab
	Main Equipments Evadible ? (Y/N)

	
	
	
	


Give  following  general information: 

a) Whether  the  college  is sending  a presence report of all the college  students to the GTU  as per schedule?









                                ( YES / NO )

b) Whether the Institute has complied with all the conditions of approval given in the  last L.O.A by AICTE 








                                                               ( YES / NO ) 

· If no, then which conditions have not yet been complied:

·  Last L.O.A. order no.  ……………………………….. and Date……………………… and  up to which year the institute is  approved by AICTE.

c) Whether the Institute has complied  all the conditions for affiliation given in last Affiliation by GTU 
          








                                               (YES/NO)

· If no, then which conditions have not yet been complied:

· Last Affiliation order no.  ……………………………….. Dated ……………………… and  up to which year it was approved…
 Functional Areas Offered 

	1
	Marketing Management
	             Yes    /     No

	2
	Finance Management
	Yes    /     No

	3
	Human Resource Management
	Yes    /     No

	4
	Information Systems Management
	Yes    /     No

	5
	International Business Management
	Yes    /     No

	6
	Banking and Insurance
	Yes    /     No

	7
	Rural and Agro Based Management
	Yes    /     No

	8
	Asian Business – Immersion Study
	Yes    /     No

	9
	Sustainable Global Enterprise – Immersions Study
	Yes    /     No


Electives Offered 

	Semester III

	1
	International Business
	Yes    /     No

	2
	New Enterprise and Innovation Management
	Yes    /     No

	3
	Quality Management
	Yes    /     No

	4
	Corporate Taxation
	Yes    /     No

	5
	Financial Planning
	Yes    /     No

	6
	Gandhian Philosophy for Managing Business
	Yes    /     No

	Semester IV

	1
	Enterprise Resource Planning
	Yes    /     No

	2
	Supply Chain Management
	Yes    /     No

	3
	Project Management
	Yes    /     No

	4
	Management Control System
	Yes    /     No

	5
	Technology and Business
	Yes    /     No

	6
	Investment Banking
	Yes    /     No


Placement Details (2010-2011)

	14.1
	Total No. of Students in Final Year
	

	14.2
	Number of Students Placed 
	

	14.3
	Number of students opted as entrepreneur / joined family business
	

	14.4
	Number of companies visited / contacted
	

	14.5
	Top Five Recruiters
	1.

2.

3.

4.

5.

	14.6
	Highest Package Offered (Rs. Lacs p.a.)
	

	14.7
	Average Package (Rs. Lacs p.a.)
	


Placement Details (2011-2012)

	15.1
	Total No. of Students in Final Year
	

	15.2
	Number of Students Placed 
	

	15.3
	Number of students opted as entrepreneur / joined family business
	

	\15.4
	Number of companies visited / contacted
	

	15.5
	Top Five Recruiters
	1.

2.

3.

4.

5.

	15.6
	Highest Package Offered (Rs. Lacs p.a.)
	

	15.7
	Average Package (Rs. Lacs p.a.)
	


Please provide the following info:

1. How many (i) students (ii) faculty members from the institution/ college participate in the following?:

(a) First National Conference on  “Contemporary Issues in Finance ” at Ahmedabad Management Association, Ahmedabad on August 26-27, 2011 

                                                                                                                                                                   _____________

(b) Second National Conference on  “Business Ethics & Corporate Governance” organized at FGI Auditorium, Vadodara on 22-23 September 2011 

                                                                                                                                                                   _____________ 

(c) First  International  Conference on “  Dynamics  of Global Recession and Economic and  Corporate  Strategies  for Survival and Growth “ at Parul Campus near Vadodara, January 6, 7 & 8,  2012

                                                                                                                                                                ______________    

2. Did the  institution/ college conduct any Skills Council activity?:                                                                          (YES/NO)
If the response is Yes, please give the details:

3. For the Global / Country Study and Report (GCR) of Semester III and IV:

(a) Please name the country/ two countries, which were taken up for studies at the College.

                                                          ___________________________________________________

(b) Did the College begin establishing a relationship with companies exporting/ importing from the country/ countries?                                                                                                                                               (YES/NO)             

If the response is Yes, please give the details:

(c ) Did the College begin establishing a relationship with Business Schools of the country/ countries?                                

                                                                                                                                                              (YES/NO)             

If the response is Yes, please give the details:

(d ) Any other innovative technique, the College use for the study of Global / Country Study and Report (GCR) of Semester III and IV:

Check points for Departmental  activities   ( For Team Member to fill)

Semester………….............. No of files verified …….

	S No
	Details of Inspection
	Subject code

	
	
	
	
	
	
	
	

	1
	Is Term work file maintained properly?
	
	
	
	
	
	

	2
	Is term work evaluation done regularly with grading system?
	
	
	
	
	
	

	3
	Are  assignments given evaluated?
	
	
	
	
	
	

	4
	Case Studies discussed in the class
	
	
	
	
	
	

	5
	Short Term assignments given
	
	
	
	
	
	

	6
	Internal Tests (other than Mid Term ) conducted
	
	
	
	
	
	

	7
	Details of Continuous Evaluation 
	
	
	
	
	
	


Check points for Departmental activities (Theory) (For Team Member to fill)

Branch……………………………. ……………Semester………….............. No of files verified …….

	S No
	Details of Inspection
	Subject code

	
	
	
	
	
	
	
	

	1
	Is separate subject file prepared?
	
	
	
	
	
	

	2
	Is lesson plan prepared?
	
	
	
	
	
	

	3
	Is attendance muster prepared & maintained properly?
	
	
	
	
	
	

	4
	 Are lecture notes prepared?
	
	
	
	
	
	

	5
	Is lecture notes hand written/computerized/OHP sheet?
	
	
	
	
	
	

	6
	Is staff member using any teaching aids?
	
	
	
	
	
	

	7
	Is industrial visit organized related to subject?
	
	
	
	
	
	

	8
	Is assignment prepared for subject?
	
	
	
	
	
	

	9
	Are lectures conducted regularly?
	
	
	
	
	
	

	10
	How many lectures are conducted actually?
	
	
	
	
	
	

	11
	How many lectures should have been as per scheme? (Please verify GTU teaching scheme, attendance muster and lecture plan.)
	
	
	
	
	
	


Please give on separate sheet details of the following along with the contact details (E-mail, telephone) of all members:



(i) Women Development cell



(ii) Udisha Club



(ii) Anti – Ragging Committee 

Industrial Visit during the academic year (from  July 2011 onwards)

(Department, Semester, Date of visit, Name of Industry, No.of days, No.of students, No. of faculties.)

Immersion Studies during the last academic year (from  July 2011 onwards)

(courses, Semester, Dates of visit, Name of Industry, No. of days, No. of students, No. of faculties.)

Details of any other soft-skill development programs for students during the last 3 years.

 Faculty Development :

Please provide the following info:

1. How many faculty members from the institution/ college participated in the Faculty Development Program of January 12-13, 2012?                                                                           

                                                                                                                                                                                           _______________

2. How many faculty members from the institution/ college participated in the Faculty Development Program of July 11-15, 2011?                                                                                

                                                                                                                                                                                      ________________

Furnish  Details  of   initiatives  taken  for Faculty Development  and Zerox Copies of Certificates have to be attached to the Report .

	Sr. No
	Name of  Faculty

Member
	No of  FDPs Attended  During  AY 2011 – 12 
	No of FDPs sponsored by  college
	Zerox copies enclosed as Annexure No 

	
	
	Organised by GTU
	Organised by Other Universities
	Organised by institues like IIMs 
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Original Certificates must be verified by committee . 

3. List of the faculty members, who participated in the Faculty Development Programs conducted by other institutes? From July 2011 to April 2012

	Sr No
	Name of the Faculty Member
	Title of FDP and Date
	Organised by

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 FDP / Seminar/Conferences conducted by the Institute.

	Sr No
	Title of FDP and Date
	No of participants participated
	List to be enclosed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Participation as Resource Person / Coordinator in Seminars / Conferences / Workshops  organised by GTU or any University 
	Sr. No
	Name of  Faculty

Member
	No of  Seminars / Conferences / Workshops   During  AY 2011 – 12 
	No of  Seminars  etc., sponsored by  college
	Zerox copies enclosed as Annexure No 

	
	
	Organised by GTU
	Organised by Other Universities
	Organised by institues like IIMs 
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


  Research  Articles and Publications  by  Faculty 

	Sr.No
	Name of  Faculty Member
	No of Papers published in  Proceedings of National Conferences
	No of Papers published in  Proceedings of  International Conferences
	No of  papers published in Indian Journals ( called National or International )
	No of Papers published in online journnals
	Faculty  wise details to be furnished as Annexure No .

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


 Activities undertaken under Udhisha Club :

	Nature of Activity
	Date of activity
	Brief details of name of experts/ companies etc.
	Details of report sent to GTU
	Proofs in terms of photographs , vouchers of payment of honorarium etc.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


   Details  of  Co- Curricular  and  Extra Curricular Activities undertaken  for Students  during the year .

	Sr. No
	Date(s)
	Nature of  activity like quizs , seminars , competitions ,  cultural events
	Proofs like photographs , reports etc.
	Details of report(s) sent to GTU

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Details of Faculty Members

	Sr.No
	Name of Faculty Member
	Date of joining the college
	Details  of Approval by GTU
	If not approved by GTU so far , details of  file sent to GTU
	Courses handled by Faculty in Semesters 1 and 3 with details of experience
	Courses handled by Faculty in Semesters 2 and 4 with details  of experience

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Details of   Mid Term Tests

	Semester
	Dates of Examination
	Question Papers
	Details of Marks  awarded to students – statement
	Remarks

	First
	
	
	
	

	Third
	
	
	
	

	Second
	
	
	
	

	Fourth
	
	
	
	


Note: GTU permits the Colleges to do continuous evaluation through Mid Term tests or through methods devised by a College/ Department/ teacher (quizzes in the class/ assignments/ presentations in the class etc). The only requirement is that the method of evaluation must be openly declared at the start of the semester and it should be fairly followed. Moreover all records must be maintained by the College for at least eight months. 

Details of   Viva Voce of  Module V  of all semester I

	Course Code

And Title of Course
	Dates of  viva voce
	Names of External Experts
	Names of Internal Experts
	Details of vouchers , photos etc.,

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Details of   Viva Voce of  Module V  of all semester III

	Course Code

And Title of Course
	Dates of  viva voce
	Names of External Experts
	Names of Internal Experts
	Details of vouchers , photos etc.,

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Details of   Viva Voce of  Module V  of all semester II

	Course Code

And Title of Course
	Dates of  viva voce
	Names of External Experts
	Names of Internal Experts
	Details of vouchers , photos etc.,

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Details of   Viva Voce of  Module V  of all semester IV 

	Course Code

And Title of Course
	Dates of  viva voce
	Names of External Experts
	Names of Internal Experts
	Details of vouchers , photos etc.,

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Check points for College Activities (For Team Leader to fill)

	S No
	Activities to be verified
	

	1
	While taking round have you found regular classes conducted?
	

	2
	While taking round, have you found regular laboratories conducted?
	

	3
	Is Management found cooperative? If No, mention details in remark.
	

	4
	Is Principal or HOD  found cooperative? If No, mention details in remark.
	

	5
	Is Staff Members found cooperative? If No, mention details in remark.
	

	6
	Is College keeping watch on less attendance students monthly?
	

	7
	Are Time Tables Displayed on Notice Board for students’ reference?
	

	8
	Is attendance found sufficient ion the college during inspection?
	


Remarks:……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

General Observation of the Team:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………...

General Recommendations/ Suggestion of Team:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Name , Signature & Seal of the Principal

Name & Signature of the Team Leader    
	
	Full Name 
	Sign

	Committee Head 
	
	

	Member - 1
	
	


Notes : 

1. Documents to be verified and the attachments  duly signed by the Director/Principal/HoD/Trustee with institute seal should be enclosed with the Inspection Report.:

i. Copy of approval from AICTE for the year 2010-11

ii. Copy of latest Deficiency Report downloaded from AICTE portal at the time of submission of online application for EoA for 2012-13

iii. Copy of AICTE approval for EoA for the year 2012-13 or  approval information on AICTE/Institute portal..

iv. Copy of Affiliation for the year 2011-12 given by GTU (if any)

v. List of faculty members with qualification and date of appointment and  joining.

vi. Copies of GTU endorsement for the appointment of Director and Faculty Members 

vii. List if activities done under the GTU Skill Councils, Udisha Club, Women Development Cell.

viii. Copy of Placement Brochure (if published by the Institute)

ix. List of faculty members, who participated in FDPs/ Seminar / Conferences during  year 2011-12.

x. Xerox Copy of Muster / Attendance Register of Faculty members from July 2011 to April 2012.

xi. List of National and International Journals, subscribed by the Institute’s library

xii. Xerox copy of the last three pages of Library Accession Register.

xiii. Copy of the Semester wise Time Table / Session Allocation Chart. (for all the four semesters), with Faculty Full Name & Room No

xiv. List of the Faculty members with course allocations for all the four semesters of the academic year 2011-12

xv. Copy of Faculties attendance muster

xvi. Any other documents, required to substantiate the data given and the work, that has been done by the Institute during the year

2. Committee members should have a discussion with the students as well as the faculty members about various aspects of the Institute’s working.

3. The Team head will verify signatures on the Faculties attendance musters of  the four semesters of the  Academic Year  2011 – 12 .

NOTE : 1. EVERY PAGE  OF THE REPORT IS TO BE  SIGNED BY HEAD OF  INSPECTION TEAM AND  PRINCIPAL OF COLLEGE .

2.  SEPARATE   SHHETS  COULD BE  ADDED TO FURNISH  ADDITIONAL INFORMATION
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